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Overview

Introductions

Review the principles and Examine the elements of Learn some quickand
practices ofcitation and a documents citation and simple ways to create a
consider why documents the conventions of useful citation in any
can be difficult. various style manuals. standard style.

Summary and final thoughts




WHAT IS
GOVERNMENT

INFORMATION?




Government Publications

ZWorks published by or for government  gWorks published by or for governmental
agencies or intergovernmentalorganizations
# Federal Z International

Z State Z National
Z County ' Z Regional
Z Municipal "

Z Foreign




Other Sources

Z Legal materials

ZMaps and other cartographic materials

Z Clearinghouse documents (NTIS, ERIC)

Z Archival materials

51 DPOAI EOEAA OADPI 000
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PURPOSES AND
PRINCIPLES

OF CITATION

What we are doing and why




Why Cite?

Z Integrity : Give credit to others for their ideas.

Z Authority : Support your assertions with respected,
reliable sources.

Z Direction: Help researchers locate your source to verify
statements and explore further.

él
x A

A
[

AAOOA O I AAAU OEA
OO0 xEI I A UIOOO80
2 Son of Citation Machine®
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Moffat, Yard and Company, 1909. Available at: Project Gutenbgutgnberg.org/files/45270/45270/45270h.htm)




Why Citation Forms?

To spare the writer or editor from having to think
about citation form.
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To provide information to the reader.

To minimize distraction.
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University of Chicago Law Reviedvd (Autumn 1986)
p. 1344,
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(Photo:Judge Richard Posner at Harvard Univeisjtghensiyuan distributed under a CC BSA license (https://creativecommons.org/licenseséa/4.0). Available at:
Wikimedia Commons, https://commons.wikimedia.org/wiki/File:Richard_Posner_at Harvard University.jpg)



Standard Elements of a Citation

Author. Title. Location: Publisher, Date.

ZWho: Author (Who wrote this?)

ZWhat: Title (What is it called?)

ZWhere: Location(Where did it come from?)
ZHow: Publisher(How was it made?)

ZWhen: Date of PublicatiofWhen was it made?)




Documents Are Different

Z Non-traditional publication and
distribution methods.

Z Multiple, obscure, or missintfles.

Z Corporate and personauthors.

Z Dividedpublisherresponsibilities.
ZMany obscure and complexumbers.

Z Multiple, often unconventionalormats.

ZNeglected by standardtyle manuals




Citation 1s an Art, Not a Science

ZNo single correct way to cite a document.

Z PurposeA contentA format.

ZAn ideal citation will b&lear, concise andconsistent
so that it provides useful information to the reader
quickly and easily with a minimum of distraction.

(Image: Arthur Rothstein, photographeftlanta University, Atlanta, Georgia. Students in Library Stacks.
March, 1942. Photograph retrieved from the Library of Congresgsis://www.loc.gov/item/201782880)/
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Z The librarian can make suggestions

Z The writer can seek out guidance YOUR c"'n'"o" ISIACCURATE

Z The style manual can provide
standards

But . .

The final authority for .
style and format is always AW TILORIET IT MY WAy
the Instructor or editor. o

(Image created withmgflp meme generator at https://imgflip.cofmemegenerator.)
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G et a G rl p 1. Assemble Data Elements

Author: U.S. Navy, Bureau of Aeronautics, Training Divis
Title: Wrestling

Imprint: Annapolis, MD: Naval Institute, ©1943.

Series The Naval Aviation Physical Training Manuals.

If wrestling with documents citations has you In
knots, follow these three simple steps to domina S,
your data and maintain control over your format: RN

2. Arrange into a Standard Docs Citatio

1) Assemblethe information you need fol o Navy, Bureau of Aeronautiesiesting |
each element of your citation. Annapolis, MD: Naval Institute, 1943. (Nava

Aviation Physical Training Manuals).

2) Arrange this information in a standard citation
format developed especially for the peculiar
characteristics of government publications.

QUide YOU have been aSSigned tO use. Bureau of Aeronautics (1943)restling

U.S. Naval Institute.




ELEMENTS OF A

DOCUI\/IENTS CITATION

uthor, title, imprin




Garner/Smith Style

7 Manual:The Complete Guide to Citing Government Informatio
Resourcesrd ed. (2002).

# Used for citing federal, state, foreign, and international
government information.

The Complete Guide to

# Most comprehensive guide, but is now rather dated.
Z Format is based on ANSI/NISO standard.*

# Organized by citation elements, not by type of work.
Z Quick Citation Guide gives many specific examples.

# Usually needs to be adapted to other styles.

*National Information Standards Organizatio®ibliographic ReferencesNSI/NISO Z39.22005. Bethesda, MD: NISO, approved June 9, 2005; reaffirmed May 13, 2010.
Available at: https://www.niso.org/publications/ansinig89292005r2010




The Six Boxes

AUTHOR STATEMENT

Geopolitical Entity.
Umbrella Department,
Subagency

PART STATEMENT

Author of Part,
O4EOQOI A T £ 0A(Q
Location in Main Source.

Main Title: Subtitle
Volume No.Volume Title

UNIQUE IDENTIFIERS

(Medium/Publication Type).
(Publication/Report No.).
By Personal Author.
Edition statement.

IMPRINT STATEMENT

Place of Publication:
Publisher,
Date of Publication.

(Series Title and No.).
(Notes).
Mode of Electronic Access.




Garner/Smith Order of the Elements

Physical Item:

Geopolitical Designation. Umbrella Department, Subagenawin Title: SubtitleVol.
No., Volume TitldMedium or Publication Type). (Publication or Report Number). By
Personal Author. Edition Statemen®lace of Publication: Publisher, Date of
Publication.(Series). (Note).JuDocNumber).

Online Item:

Geo/Political Designation. Umbrella Department, Subageridyin Title: Subtitleévol.
No., Volume TitldMedium or Publication Type). (Publication or Report Number). By
Personal Author. Edition Statemen{Series). (Note). Available from: Website
(Sponsoring Agency), [URL]; Accessed: [Date].




Citation Template

1.
2.
3.
4.
5.
6.
7.
8.
9.

CITATION ELEMENTS

Author of Part.

“Title: Subtitle of Part,”

Location in Main Source [Table/Page no. |
Linking Word/Phrase [In] [Data from: |
Geopolitical Entity,

Umbrella Department,

Subagency.

Title: Subtitle.

Volume Number, Volume Title.

. (Medium/Publication Type).

. (Publication/Report Number).
. By Personal Author/Editor.

. Edition statement.

. Place of Publication:

. Publisher,

. Date of Publication.

. (Series Title and Number).

. (Note).

. Mode of Electronic Access.

PUBLICATION DATA




Garner/Smith Sample Citation

AUTHOR STATEMENT TITLE STATEMENT

| |

U.S. Food and Drug Administratio@f Lice and Children: Go
to the Head of the Clag@SHHS Publication No. (FDA) 9(153)
By Theresa A. Young and Judith Levine Willis. Washington,
4 Government Printing Office, 1990. (Reprinted frdrbA
Consumer Magazindlovember 1989). (HE20.4010/a:L¢

IMPRINT STATEMENT m UNIQUE IDENTIFIER




Author Statement

Issuing Agencyis almost always considered the author.

Geopolitical Designation:
Z Use the common name, followed by a period.
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Umbrella Department and Subagency.
Z Give the highest and lowest levels in the hierarchy.
Z If the very lowest agency is obscure, you might stop at a level above.
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Z If there are multiple agencies, cite the first one as the author.

Personal Authorgoes In_byline after the title unless the work clearly represents a
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Author? Examples

Hierarchy: U.S. Department of Labor, Employment Standards Administration.

Well-known Subagency. U.S. Census Bureau.

State: Pennsylvania. House, Committee on Aging and Older Adult Services.

Municipal: Denton, TX. Public Schools.

Organization: Centre Regional Planning Commission (PA).




Personal Author Examples

First Option (Byline after Title).

U.S. Department of Justice, Federal Judicial Center.
Copyright LawBy Robert A. Gorma 2nd ed
Washington: Government Printing Office, 2006.
(JU13.2:L41/2006).

Second Option (Name in Primary Position)

Gorman, Robert ACopyright Law2nd ed. Washington:
Federal Judicial Center, 2006. (Distributed by U.S.
Government Printing Office). (JU13.2:L.41/2006).

Copyright Law

Second Edition

Robert A. Gorman

Kenneth W. Gemmill Professor Emeritus
University of Pennsylvania Law School

Federal Judicial Center
2006

This Federal Judicial Center publication was undertaken in furtherance
of the Center’s statutory mission to develop and conduct education
programs for the judicial branch. The views expressed are those of the
author and not necessarily those of the Federal Judicial Center.




Title Statement

Z Multiple titles : Use the one on the title page.

ZNo title : Indicate the subject in brackets.
#Z CDs and microformTake title from document image, not from packaging.

Z Titled volume in a set:Include set title, plus volume number and title.
Z Project title or series title: Put in a note at the end of the citation.

Z Popular title: Put in a note at the end of the citation.




Title? Examples

Volume Title:
U.S. Smithsonian InstitutiorHandbook of North American Indiawdlliam C. Sturtevant,

General EditorVol. 2,Indians in Contemporary Soci€Volume edited by Garrick A. Bailey.
Washington: Government Printing Office, 2008. (S11.20/2:2).

Series Title:
U.S. Library of Congress, Federal Research Divi§iolombia: A Country Studydited by Rex

A. Hudson. 5th edOfficial U.S. Government edition. Washington: Government Printing Offic
2010 (Area Handbook Series, 5-26).(LC1.60:C71/2010).

Popular Name

U.S. Department of Justic&keport on the Investigation into Russian Interference in the 201
Presidential Electio®y Robert S. Mueller, Ill. Redacted version. Official U.S. Government
edition. Washington: Government Publishing Office, 20(Known as: The Mueller Report).
(J1.128:R92/OFFICIAL).

area handbook series

Colombia
a country study




Unique ldentifiers

Added after title to distinguish this item from similar works.

Format Statement: Describes the physical nature of the document.
Z Medium: Material it is made of, such as microfiche, CD, film, or electronic.

Z Publication type: Genre and layout, such as pamphlet, poster, map, or coloring book.

Publication or Report Number Identification assigned by the issuing agency.

Z Usually includes an agency acronym, such as NASA or OSHA.
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Edition Statement: Distinguishes different versions of the same publication.

Z Use the edition statement as it appears on the document.
# Do not add an edition statement if the title indicates the edition.




Unigue ldentifiers Examples

Publication Type:

U.S. National Aeronautics and Space AdministratiS8pace Travel
Hazards((Game)(NP-2009-2-075GSFC). [Washington, 20097?].
(NAS1.2:T69/2/KIT).

Publication Number:

U.S. Dept. of Health, Education, and Welfare. National Institutes of
Health.Discovering Yourself in the Brain Aae: Journey to the Universe of
Inner Spac€Pamphlet)(DHEW Pub. No. (NIH) -330).Washington:
Government Printing Office, 1973. (HE20.3002:B73/2).

Edition Statement:

Texas State LibraryThe CREW Method: Expanded Guidelines for
Collection Evaluation and Weedina for Small and Me8iaad Public
LibrariesRevised and undated by Belinda Boon from the 1ICREW
Manualby Joseph P. Segalustin, TX: TSL, 1995.




